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IME Tip: Add automatic date and time stamps to printouts (Excel 97/2000/2001/2002) 


Dear Microsoft Excel Tips subscriber, 

Here's another useful Microsoft Excel tip from Element K 
Journals, your number one source for software tips and 
techniques . 

PLEASE VISIT OUR SPONSOR 

*********************************************** 

PDF Downloads for Business Professionals - $9.95 each 
***************************************************** 

Instantly download these PDFs, packed with "how-to" 
information about charting in Excel, Mail Merge techniques, 
PowerPoint templates, and more - yours instantly for only 
$9.95 each. 

For more information, or to order now, go to: 

http : //of f ers . elementkj ournals . com/ redir3/I3BzVsHAB ! 

http : / /www. elementkj ournals . com/buy/ showPromo . asp?coupon=113 370 

********** THE TIP ********** 

Add automatic date and time stamps to printouts (Excel 97/2000/2001/2002) 

When you review a printout, knowing when the output was created 
helps you view the data in the propper context. Fortunately, it's 
easy to add the time and date that a printout was created to the 
worksheet's header or footer section. To do so, choose View | 
Header And Footer from the menu bar. Then, click the Custom 
Header or Custom Footer button. Click in the section text box 
that cooresponds to where on the page you want to position the 
information. Then, click the Date button, press [spacebar] , and 
click the Time button. Or, you can directly type the following 
codes into the section text box: 

&[Date] &[Time] 

Finally, click OK in all of the open dialog boxes. 

Click below to email this tip to a friend, and you'll both get an 
online coupon to save 20% off all items purchased at 
www. elementkj ournals . com 
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Quick Reference Cards - Only $7.95 each! 
**************************************** 

Created by our team of software experts, these cards will 
help you build your skills and become more productive with 
the software applications you use each day. They're an ideal 
training resource for you, your staff, or your entire 
organization ! 

Order yours today and get FREE shipping* ! To order now, 
or for more information, go to: 
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